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Bishop’s Preface  
 

It has been my privilege over many years to visit schools in many different places. This has been 

across England but also in some of the very poorest countries in the world, like Rwanda, Burundi 

and Uganda. It does not matter where I see schools at work, I am always impressed by the 

dedication of teachers and the longing of parents to want the very best for their children. As a 

parent I know you want the very best for your child. The Church of England is engaged in schools 

because it too wants the very best for every child. Every child matters because every child is 

special. Naturally they are special to you, their parent or carer, and to grandparents. They are 

also very special to the school. This is particularly true for us in church schools because of what 

we believe about the value God places on every child. Jesus’ friends were arguing one day about 

who was the greatest in God’s kingdom. Jesus took a small child, stood him or her amongst the 

group and told all the adults that unless they became like this child they could never enter God’s 

kingdom. I often wonder just how very special that child felt that day. We want that sense of 

being loved, accepted and valued to be at the very heart of our schools, and of your child’s 

education. 

Education matters because it provides building blocks for life now and into the future. We seek 

to offer the very best education we can in every school. This is not simply about the important 

matters of reading, writing, numbers and the like. It is also about the values by which we behave, 

and the kind of people we want to be. We believe our church schools offer great all round 

education for every child. I love being able to visit schools and meet children. They are always 

enthusiastic, welcoming and brilliant at asking tough questions. Their zeal for learning is 

inspiring. So welcome to one of our wonderful church schools. I trust your child will find they 

grow and develop well throughout their time here. 

 

Bishop Paul Butler 
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Message from the Head Teacher 

 

Dear Parents, 

 

Everyone in our school strives to provide a caring, supportive and stimulating environment where 

the overall ethos is Christian.  We have high expectations in both academic work and behaviour 

and every child is valued and encouraged to reach their full potential.  In addition to the National 

Curriculum we provide many other experiences and opportunities for the children in order to 

ensure that they receive a broad and balanced education. 

We don’t want our parents to be only satisfied or content with their school; we want them to be 

delighted by what we do for their children. We regularly seek their views and act on them.  

We want our children to be safe and happy before anything else. We want to promote a joy of 

learning, a thirst for knowledge, a love of music, literature and the arts. We want to develop 

sporting and artistic talents, high self esteem and confidence, a caring and thoughtful attitude 

towards others less fortunate than themselves, an understanding of other cultures, valuing 

diversity but most of all we want to give every child their ‘passport for life’. Reaching high 

standards in all aspects of the primary curriculum gives every child a flying start in their 

secondary education and gives them the skills and knowledge, values and attitudes to do well in 

their GCSEs and beyond. 

Our staff are highly trained and well qualified. They are committed and dedicated to their work. 

They give their time freely, for example in providing after school activities throughout the year. 

They want the very best for their children and work extremely hard to ensure that every child in 

their class makes very good progress and reaches high standards. 

Education is about more than exam results though and our teachers are passionate about 

children’s personal and social development and dedicated to ensuring the happiness of your child. 

As a Church of England school, we promote Christian values which we believe give an excellent 

foundation for later life. 

 Excellence and Enjoyment are our watchwords and these pervade all we do in school. Your child 

deserves the very best, a high quality education in a safe, secure, friendly and stimulating 

environment with teachers who really care. 

 

Mrs L. Vollans 

Head Teacher 
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Message from Chair of Governors 

 

Dear Parents,  

 

The Governors welcome both your child and you to the school and hope your stay will be happy and 

fulfilling. 

From time to time a vacancy arises for a Parent Governor and as a new parent/carer we would be 

grateful if you would take the time to read this letter.  

The Head Teacher and staff are the backbone of the school and it is they who make the school 

what it is on a day to day basis. However, the role of a Governor is also very important and they 

are closely involved in all aspects of school life including the selection of Head and Deputy Head, 

monitoring the delivery of the curriculum and the financial running of the school to name but a 

few. There is a meeting of the full Governing Body once a term which begins at 4.30pm, at the 

present time. There also two committees, Finance and Every Child matters, which meet every half 

term and between them cover all matters relating to providing a top quality education for your 

children.   

As a Parent Governor it is not a requirement that you are a practicing Christian but as the school 

is Church of England (Aided) you should be sympathetic to the Christian ethos of the school. 

There are a total of 14 Governors on the Governing Body and they come from all walks of life. 

For all the work involved you will be paid nothing but you will derive great pleasure from being 

involved in the decision making process in the school and contributing towards the way all children 

are educated in the school. 

As a new Governor you will be expected to attend relevant training courses and as a new Governor 

you will be fully supported by the other Governors and the school who will ensure that you have all 

the help you require. 

If you are interested in becoming a Governor, as and when vacancies arises, then please contact 

the Head, a member of staff or another Governor and give your details so that they can be held 

on file until a vacancy arises. One of the Governors will arrange to have a chat with you if you 

require further information about any aspect of a Governor’s role in the school. 

 

Thank you 

 

David Bowes 

 

On behalf of the Governors of St Michael’s C of E Primary School 
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Mission Statement 

 

St. Michael’s C of E Primary School’s Christian ethos emphasises the value and worth of each 

individual’s distinctive character, gifts and abilities. We aim to nurture these God given gifts in 

all of us by providing a high standard of education and opportunities for growth mentally, 

physically, socially, emotionally and spiritually to develop the skills they require for life. Christ’s 

command to ‘Love one another’ calls us to respect and help other people. Our Christian values 

encourage care for all, mutual respect, responsibility and strong partnerships between school, 

home, church and community. 

 

Staff 2016 - 2017 

 

Head Teacher  Mrs. Vollans 

Deputy Head Teacher   Mrs Dawson 

 

Clerical Staff 

 

Admin Manager Miss Willis 

 

Class Teachers 

 

Teacher Mrs Edney 

Teacher Miss Hindmarsh 

Teacher Mr Haughton  

Teacher Mr Hindmarsh 

Teacher Mrs Cannings 

Teacher Mr Paley 

 

Teaching Assistants 

 

Mrs Taylor 

Mrs Bowman 

Mrs Livsey 

Miss Haines 

Miss Banks 

 

Sports Apprentice 

 

Lunchtime Supervisors 

Miss Willis 

Mrs Walton 

Mrs Barton 

Mrs Young 

 

Caretaker 

Mr Mitchell 
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Cleaners 

Mr Mitchell 

Mrs Walton 

 

Governors 

 

Mrs Vollans          Head Teacher  

Mrs Dawson Staff Governor 

Mr Bowes                    Chair of Governors / Foundation Governor  

Mr Cunningham Vice Chair of Governors / Foundation Governor  

Mr McCarthy LA Governor 

Father Michael         Foundation Governor   

Mrs Prynn Foundation Governor    

Mr Waugh                       Foundation Governor  

Mr Jones Foundation Governor 

Mrs MacCallam                Foundation Governor 

Mr Arnott                    Elected Parent Governor 
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School Times 

 

Reception & Key Stage 1 = 8.55am to 12 noon and 1.00pm to 3.15pm 

Key Stage 2 = 8.55am to 12.00 noon and 1.00pm to 3.15pm 

 

Children are asked to arrive no sooner than 8.45am unless they are attending breakfast club.  

Gates will not open and supervision of the playgrounds will not be available before that time. 

 

Number on roll   

 

April 2017 - 111 pupils aged 4 to 11  

 

Admission 

 

Parents and children are invited to visit the school before the actual starting date. At that time, 

special information sheets (in addition to the school brochure) are distributed. It is also an ideal 

opportunity for meaningful discussion between parents and teachers who both want the transition 

from home-life to school to be as natural and happy as possible for the children. To that end, 

parents and children are also invited to attend a social occasion held in the term before official 

admission in September. 

 

Primary Admissions Criteria 

 

The Governing Body of St. Michael’s C of E Primary School is the Admissions Authority for the 

school. 

 

We intend to admit up to 17 pupils to the reception year group in September 2017. This 

arrangement follows consultation between the governing body, the Local Authority, all other 

schools in the area and all other Admission Authorities in the area. 

 

Applications must be made on the Local Authority Common Application Form. This form must be 

returned to the Local Authority. Applications received after the closing date will only be 

considered after all those received by the closing date. 

 

Children who have a statement of special educational need which names our school will be 

admitted to the school 

 

If the number of applications exceed the number of places available, children will be admitted in 

the following order: 

 

1. Children who are ‘looked after’ or a child who was previously looked after but 

immediately after being looked after became subject to an adoption, residence, or 

special guardianship order*.  A looked after child is a child who is, at the time of making an 

application to a school, (a) in the care of a local authority, or (b) being provided with 

accommodation by a local authority in the exercise of their social services functions (see the 

definition in section 22(1) of the Children Act 1989).  

 

 * An adoption order is an order under section 46 of the Adoption and Children Act 2002.  A 

‘residence order’ is an order settling the arrangements to be made as to 
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the person with whom the child is to live under section 8 of the Children Act 1989.  Section 

14A of the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one 

or more individuals to be a child’s special guardian (or special guardians). 

 

2. Children who reside within Bishop Middleham or Mainsforth. 

 

3. Children who have an older sibling attending the school. Sibling refers to brother or 

sister, half brother or sister, adopted brother or sister, step brother or sister, or the 

children of the parent / carer’s partner where the children for whom the school place is 

sought is living in the same family unit at the same address as that sibling. 

 

4. Faith criteria. Children and / or one or more parents who are members of a faith community 

and worship regularly, usually twice a month and / or are regularly involved in a weekday 

activity including an element of worship or instruction in the faith, and who live within the 

Parish of the Upper Skerne. The parish includes the villages of Bishop Middleham (including 

Mainsforth), Fishburn, Sedgefield, Trimdon Village, Trimdon Colliery and Trimdon Grange and 

a map showing the boundaries is available from the school office. Applications for admission 

under this criterion must be accompanied by a letter confirming membership of a faith 

community and signed by a minister or two office holders in the community.  

 

5. Other children 

 

Tie breaker 

 

In assessing home to school/academy distance the measure will be by the shortest walking route.  

Routes are measured from the centre point of the pupil’s house, or in the case of a flat from the 

centre point of the building, to the nearest school/academy entrance.  A Geographic Information 

System (GIS) is used to identify and measure the shortest walking route.  The GIS identifies 

routes on the Ordnance Survey Integrated Transport Network and Urban Paths Network, which 

are national recognised datasets.  The routes include all man-made paths, i.e. those that are 

metalled or surfaced. 

 

Other information 

 

The child’s home address is the address of the parent / carer receiving the child benefit. The 

addresses of childminders or family members sharing in the care of children must not be used. 

 

A waiting list will be maintained by the school throughout the school year and will be ranked in the 

same order as the over-subscription criteria. 

 

If you wish your child to attend St. Michael’s C of E Primary School, you must fill in an application 

form, even if you live in the admission zone for the school.  

 

Right of Appeal: If you are not successful in obtaining a place for your child at our school, you 

have statutory right of appeal. Further details are available from the school office. 

 

Admission of children below compulsory school age and deferred entry to school  

The School Admissions Code requires school admission authorities to provide for the admission of 

all children in the September following their fourth birthday. However, a 
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child is not required to start school until they have reached compulsory school age following their 

fifth birthday. For summer born children (those born after 1 April) this can sometimes be almost 

a full school year after the point at which they could first be admitted.  

  

Some parents may feel that their child is not ready to start school in the September following 

their fourth birthday. Parents are entitled to request in writing that: 

 their child attends part-time until they reach compulsory school age, or 

 that the date their child is admitted to school is deferred until later in the same academic 

year or until the term in which the child reaches compulsory school age.  

 that the date their child is admitted to school is deferred until the term after the child 

reaches compulsory school age. 
  

The child must, however, start school full-time in the term after their fifth birthday. 

 

Further information and advice on the admission of summer born children is available 

from Durham Local Authority.  

 

 

Secondary Education 

 

Children will be transferred to Secondary Education when they are eleven years old (on or before 

31st August). Parents are able to select the school to which they wish their child to transfer and 

are sent forms on which to state their preference. 
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Facilities 

Playground facilities include two large tarmac play areas, extensive grassed areas (including 

adventure play areas) and a Multi-Use Games Area (MUGA).  

 

 

     
 

 

The children are carefully supervised during all break-times. In poor weather, they are 

supervised indoors. Parents can help by making sure that children bring a jacket/coat even on fine 

days, in case of a sudden change in the weather. 

 

Breakfast Club / Afterschool Clubs 

 

We offer a daily Breakfast and afterschool club which are run by school staff.  The following 

times and prices are as follows: 

Breakfast Club  7.30am – 8.45am   £3.00  

 8.00am – 8.15am   £2.00 

 

Afterschool Club 3.15pm – 4.15pm    £2.00 

 3.15-pm – 5.30pm   £4.00  

 

 

These clubs must be booked in advance and paid for using our online booking system ParentPay.  

New starters will be given a unique login and password to enable access to this service.   
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Attendance and Absence 
 

All parents of children of compulsory school age are under a legal duty to send their children to 

school regularly and risk prosecution if they fail in this duty. 

It is essential for the continuity, development and progression of our children’s education that 

they attend regularly and punctually. If your child has been absent, it is important that you 

telephone the school office before 10.00am on the first morning of absence to inform us of the 

reason for the absence. This should then be followed up by a letter to school upon your child’s 

return. When no explanations for children’s absences are received, the school must record them 

as “unauthorised absence” and the Local Authority is informed. 

Authorised absence is recorded when the parent gives an acceptable explanation of the absence 

to the school.  Please provide documentation for photocopying if children have appointments.  

Valid reasons for absence are: 

 Illness 

 Attendance at medical appointments 

 Attendance at dental appointments 

 Attendance at therapy sessions 

 Religious or faith observances 

 

It is helpful if we know in advance about any medical appointments necessitating absence for part 

or all of the school day. Children should be collected for such appointments only by a parent or 

other adult known to the school and should always be returned to the school office.  

 

Leave of absence during school time 

 

The school year includes 13 weeks when the children are on holiday. A formal request must be 

made to the Head Teacher before any additional time can be taken during a term although due to 

new legislations only time off in exceptional circumstances can be granted. It is expected that 

every child will attend school during the period of annual tests (May/June) unless deemed 

medically unfit. A list of school term dates is enclosed in this brochure and also on our school 

website. 
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Information Regarding All Forms of Safeguarding 

 

School Entrance and Exit 

 

All children enter and leave school via the school 

gates.  

Infant children should be dropped off at the main 

door after 8.45am and before 8.55am  

Lessons end at 3.15pm. Staff try to ensure that 

the children are out as soon as possible after this 

but delays do sometimes occur.   

 

At home time all parents of infant children are 

required to wait at the side entrance to our school 

hall to allow teachers to hand over the children, no 

child will be allowed to leave school unless the pre-

arranged adult is visible. 

 

 

Car Parking and Gates 

 

Parents must not use the school car park at peak times except in an emergency as this causes 

severe congestion which could endanger the lives of your children.  Similarly, parents should not 

park directly outside the school gates on the keep clear sign on or off the path.  Please help us to 

ensure the safety of our children, particularly on our roads. Our school gates will be closed 

between 8.30am and 9.00am and again 3.00pm until 4.30pm. 

 

Smoking Policy 

 

Our school endeavours to provide a secure, happy and healthy environment in which learning can 

flourish.  We also aim to develop each individual as a caring, concerned and contributing member 

of the community.  To this end, the Governors have agreed that smoking (including e-cigarettes) 

will not be allowed anywhere on the school premises.  As part of the curriculum children are 

taught about the health risks and dangers of smoking. 

 

Dogs on School Grounds 

 

Dogs (other than guide dogs) are not permitted on school grounds at ANY time. The school 

discourages adults from bringing dogs with them to collect their children. However, if adults do 

bring a dog with them then they must wait at the school gates. 
 

School Security System 
 

We have a safe and secure building with fenced grounds.  During the school day, all gates into the 

school grounds are locked.  All visitors must enter school via the main entrance and school office. 

All adults working in school have had DBS clearance.  Please note that no adults (including 

parents) will be allowed to enter the school during normal school hours without a previously 

agreed appointment. 
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The same system applies to all children who arrive after the start of any teaching session (i.e. 

morning or afternoon). All school doors open freely from the inside in case of emergency. 

The system has been established to ensure a safe working environment for all pupils and staff.  

Parents are requested to give their full co-operation. A fire alarm and evacuation practice is held 

each term. 

 

Emergency Contact 

 

So that we can be prepared in cases of emergency, please make sure that the school has the up 

to date and full details of where you can be contacted (i.e. home address and telephone number, 

address and telephone number of place of work etc.) It is also important that we should be 

provided with the address and telephone number of a reliable contact in case we are unable to 

reach you through the normal channels. 

 

Home Circumstances 
 

If home circumstances change (e.g. parent in hospital, parental separation or the arrival of a new 

baby), please let us know, as such events can affect a child’s attitude and behaviour in school, and 

we can make the necessary allowances. 

 

Medical matters 
 

If your child has any medical problems (e.g. hearing, eye-sight, asthma etc.) which are likely to 

affect his/her progress at school, please let us know so that we can make sure we have suitable 

arrangements for this. 

If your child is injured or becomes ill while at school we will contact you immediately. To help us 

with this, please ensure that you provide the school with up-to-date contact telephone numbers. 

Your child may also be examined by the school nurse from time to time, and, of course, your 

permission will be sought. Children will also have their eyesight and hearing checked during their 

time in primary school. 

 

Administration of Medicine in School 

 

We must have your written permission before any prescribed medicine can be administered in 

school. Forms are available from the school office for parental permission to be given. DO NOT 

send any medicine into school with your child. 

 

All medicines will be locked away in a secure cabinet in the staffroom. All medicines should be 

clearly labelled to verify pupil’s name, dosage, frequency, duration of course of treatment, date 

prescribed and expiry date. If this information is not legible the medication cannot be 

administered. 

 

All authorisations will expire at the end of the school year. If administration needs to continue 

the following school year all relevant information must be confirmed in writing at the beginning of 

the year. 

 

Where possible only quantities of medication required during the school hours should be brought 

into school. Only medicine prescribed to be taken 4 times a day can be administered during the 

school day, at the discretion of the Head Teacher and a completed parental 

consent form. 
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First Aiders 

 

We have qualified first aiders in school to treat children with minor injuries. We also ensure that 

at least one first aider will go with a class on an out-of-school visit. 

 

Buddies and Mini-Buds 

 

We operate a ‘Buddy’ system each playtime for both infants and juniors. Trained children are 

available to befriend and counsel other children and to direct them to adults where there is an 

issue. This system has worked extremely well and we have had excellent feedback from children 

and parents.  

This system contributes to our ‘Anti Bullying’ measures. We need and strongly encourage children 

to report any incidents where they feel that someone has hurt them on purpose. Every report is 

taken seriously and acted upon immediately. The school and outside agencies work with the 

children to ensure they behave appropriately and we take the view that every person has the 

right to come to school and not be hurt. If, despite all measures being taken, a child persists in 

bullying others, then that child may face exclusion from school. 
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School Meals 

 

School meals are cooked on the premises and pupils are given a three choice, pre order, menu 

system so children can avoid items they don’t like. Vegetarian meals and special diets can be 

catered for. All requests must be made in writing to the Head teacher, with details from the 

pupil’s doctor or dietician where appropriate. 

 

 

The school has a healthy eating policy and sweets, 

chocolate bar and nuts may not be brought onto the school 

premises (nuts are not allowed due to pupils with severe 

nut allergies in school.) 

 

 

 

 

School lunches are currently priced at £2.00 per day 

(£10.00 per week). Pupils in Reception, Year 1 and Year 2 will receive school lunches free of 

charge under the government Universal Infant Free School Meal Scheme.   

 

All children during school lunch must conform to acceptable standards of behaviour both in and 

out of the dining room. 

 

We need a written request from parents if there is to be a change in arrangements. A minimum 

of two weeks notice must be given for any change affecting school meals. 

 

Packed Lunches 

 

To ensure packed lunches are kept in line with a healthy school meal we have a Packed Lunch 

Policy (available on the school web site). This policy explains what a healthy packed lunch should 

contain and also lists items which are not allowed in packed lunches. Children will be provided with 

water and should not bring in any drinks for the packed lunch.  

 

Drinking Water 

 

We feel that access to water is essential to the welfare of our children. We encourage every 

child to drink throughout the day and provide water bottles in the classroom for each of them. 

Parents are asked to not send water bottles in to school as we cannot provide adequate storage.  
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Uniform 

 

In order to maintain a strong sense of identity and belonging within our school, we require all 

pupils to wear school uniform which consists of;  

 Royal blue sweatshirt (with or without the logo on)  

 Royal blue jumper or cardigan (with or without the logo on)  

 White, sky blue or pale blue shirt or polo shirt  

 Grey trousers – no jeans, leggings or tracksuit bottoms please  

 Grey skirt OR grey pinafore 

 Black, flat sensible, safe, shoes ( no sandals, flossies or brightly coloured trainers) 

 Hats may be worn outside school but must not cover the face i.e. balaclava’s 

 

Summer options 

 Grey shorts  

 Gingham dresses – blue / white  

 Any cap to protect from the sun  

 

PE Kit  

 Plain white t-shirt (with or without logo) 

 Royal blue shorts  

 Socks (not tights) 

 Trainers for outdoor games only (not plimsolls) 

 

Swimming Kit  

 Trunks (NOT swimming ‘shorts’) / swimming costume 

 Towel 

 Swimming hat 

 Goggles 

 

Pupils who come to school inappropriately dressed (i.e. not wearing school uniform) will be 

provided with items from lost property, where available, and a letter will be sent home to 

parents. An exception to this will be our non-uniform days. 

 

We request that children do not have their ears pierced during the academic year as earrings are 

not allowed to be worn for PE and for reasons of health and safety they cannot be removed by 

members of staff. 

 

Jewellery  

NO jewellery is allowed in school other than a wrist watch for health and safety reasons. Wrist 

watches must be removed before PE lessons and the school cannot accept responsibility for 

watches that are lost. 

 

Make Up  

NO make-up should be worn.  

 

 

 

 

 



  18 

 

Behaviour 

 

It is expected that the behaviour of pupils will bring credit to themselves, their parents and the 

school. We wish to work with parents to make sure that pupils work conscientiously, are reliable, 

co-operative and courteous and we want to maintain an environment where everyone can be happy 

and successful. Our school expectations are simple and few in number and underpin our values. 

They stem from the United Nations Children’s Rights Charter and are mainly concerned with 

social awareness (e.g. good manners and respect for others) and the prevention of accidents and 

damage. Correction is usually effected by a timely word from the staff. If unusual difficulties 

arise, the parents will be consulted. 

There are simple rules which require the assistance of parents and we rely upon your support: 

 No sweets or biscuits are to be brought to school. 

 No money (except when requested) to be brought to school. 

 No items of high monetary or personal value. 

 No toys to be brought to school. Accidental loss or damage can cause heartbreak, 

especially if the toy is an old favourite.  

 

Rewards for good behaviour 

 

In order to motivate pupils and to reward children for good work and 

behaviour, certificates are presented to individual children in our Friday 

Celebration Assembly.  

 

These certificates are either for particular effort in reading, writing, 

handwriting, maths or something special that child has done during the week. 

A photo is taken of the children and put on our weekly newsletter.  

 

 

Class Charters 

 

Each class produces their own class charter and a playground charter using the United Nations 

Children’s Rights Charter. Each child signs the charter to show their agreement to it at the 

beginning of the year.   

 

Playtime 

 

Children may choose to bring a piece of fruit to eat at breaktime, however children in the Infants 

classes are provided with a piece of fruit during the morning as part of the government’s fruit 

scheme. 

Sweets are NOT permitted as we are a Healthy Eating school. At playtime, children are 

encouraged to be active through the use of our ‘huff and puff’ boxes which contain play 

equipment such as bats, balls and skipping ropes. 
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Curriculum Information 

 

Rights Respecting 

 

We are a Rights Respecting School and have achieved the Level 1 accreditation. Each class has a 

rights respecting display in their classroom. Our class and playground charters are linked to 

rights and expectations of responsibility.  

 

Literacy 

 

Children develop skills in speaking, listening, reading and writing. This enables each child to 

express themselves clearly and imaginatively and to communicate with others effectively. 

Children learn to become enthusiastic and critical readers of a variety of texts. They learn to 

understand how language works by looking at patterns and structures in spelling, grammar and 

whole text level. Our programme of work follows the objectives of the National Literacy 

Strategy. It gives children the opportunity to acquire specific skills and they apply these in work 

from a variety of curriculum areas such as History, PSHCE and Science. 

 

Numeracy 

 

Maths equips children with a powerful set of tools to understand and interact with the world. 

These include basic numeracy, understanding of measures, awareness of shape, data handling, 

logical reasoning, problem solving and the ability to see abstract connections and patterns. Our 

programme follows the objectives of the National Numeracy Strategy. It gives children the 

opportunity to acquire key skills and understanding and then practice these and, where possible, 

apply them in other curriculum areas. 

 

Religious Education 

 

 RE involves the children finding out about key beliefs, 

traditions and practices in line with the Durham Diocese agreed 

syllabus. It gives each child an opportunity to relate what they 

find out to their own feelings and encourages an atmosphere of 

respect and reflection. Our programme mainly focus’s on the 

Christian religion (in particular Anglican). However we also 

study other world faith’s to promote tolerance and mutual 

respect. 

You have the right to withdraw your child from RE lessons and 

collective worship. If you wish to exercise this right, please 

contact the Head Teacher.  

 

Sex Education 

 

Sex education is not taught as a separate subject. It is covered informally when staff reply 

sensitively to children’s questions in science and PSHCE. The school nurse takes a series of 

lessons in puberty with children in Year 5 and 6. 
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Education and Drug Awareness 

 

We acknowledge the need to ensure that children receive drug education in order to develop 

their knowledge, skills, attitudes and understanding about drugs and to appreciate the benefits 

of a healthy lifestyle, relating this to their own and others actions. Police liaison officers support 

us in this area. 

 

Specialist Music Tuition 

 

Members of the Durham County Peripatetic Music Staff visit the school each week to give expert 

tuition. Children with the necessary aptitude have the opportunity to learn to play musical 

instruments and join the brass, woodwind and strings sections of the District Orchestra, if not 

the County Youth Orchestra.  

 

Thinking Skills 

 

We have started our journey as a thinking school by introducing tools to children. So far we use 

thinking maps, thinking hats, philosophy for children, the question matrix and the ‘Three Storey 

Intellect’.  

 

Homework Guidance 

 

At St Michael’s C of E Primary school we believe that homework is an essential part of children’s 

learning. Although we fully recognise the need for rest and the importance of developing outside 

interests, we also recognise that homework can play an active part in developing the knowledge 

and skills of our children. 

Many types of homework can be tackled in a spirit of fun and enjoyment. Reading books should be 

a pleasure to share together and the learning of number facts can be made into a game. Any 

difficulties in completing homework should be made known to the class teacher.  

 

Homework should be: 

 Taken home and be returned carefully 

 Returned on the required day 

 Completed carefully and thoughtfully 

 Shared with parents / carers 

 Done in a place which is quiet and comfortable (preferably at a table) 

 

Children should be:  

 Asked daily what homework they have  

 Heard to read daily 

 Help to find a suitable place in which to do their homework 

 Provided with basic materials to help them complete their work 

 Encouraged to take pride in their work 

 Praised for doing well with their homework 

 Asked to show any written or number work before it is returned to school 

 Encouraged to return homework promptly and carefully 
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Beyond the Curriculum 

 

At St Michael’s C of E Primary School, we believe that extra curricular opportunities help to 

enrich the curriculum. We are constantly striving to further develop our extended services.                                                  

Opportunities for extra curricular clubs vary over the year but may include football, art, sewing, 

gardening, ICT, maths and media. 

 

Visits and Visitors 

                 

In order to extend and develop the curriculum, 

visits are arranged for all children at intervals 

throughout the year.  Costs for such visits are 

always kept to a minimum and are often 

subsidised by school funds, but there is often a 

need to invite parents to contribute. 

 

Costs are always calculated on the assumption 

that all children in the group will be 

participating and the cost is shared out exactly 

and equally.  It is hoped that parents will meet 

the full amount requested or discuss any 

difficulties with the Head Teacher, in 

confidence.  All children would be included in a visit regardless of their parents’ willingness or 

ability to pay but where school is unable to raise sufficient revenue from voluntary contributions 

it may be necessary to cancel the visit and return any monies paid. 

 

Parents will be notified of any special events (e.g. Church Services, Gymnastics Displays, School 

Concerts, and Fetes etc.) and very warmly welcomed. 

 

Charges 

 

There are no charges for normal in-school activities, but on those occasions when it becomes 

necessary for the school to meet the cost of a special event (e.g. an out-of-town educational visit 

or the visit of a theatre group etc.) parents are invited to make a voluntary contribution which is 

often subsidised by the school.  

 

It is necessary to have substantial voluntary parental contributions in order that the proposed 

activity takes place and without this the activity may have to be cancelled. 

 

Assessment 

 

Assessment is an integral part of the teaching and learning process and is a tool which aids our 

planning for learning. Teachers use Assessment for Learning and Assessment of Learning. 

Children are also encouraged to work with teachers to identify with their learning, what their 

target is, and what steps they need to take in order to achieve their target.  

As well as ongoing teacher assessment, the children have more formal assessments which take 

place at regular intervals throughout their school life. 
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All pupils are assessed during their time in Reception Class. This assessment, known nationally as 

the Foundation Stage Profile, helps the Reception class staff to identify the needs of each 

individual and to place them in appropriate teaching groups. This enables them to make the 

optimum progress through the Foundation curriculum and to develop the skills, knowledge, 

attitudes and values necessary to access the National Curriculum. 

In Year 2, at the end of Key Stage 1 (aged 7 years) all pupils are assessed using teacher 

assessment for English and Mathematics. The results of these assessments are given to parents 

with their child’s report. 

 

In Year 6, all pupils take the end of Key Stage 2 SATs, the results of which are again distributed 

with the child’s end of year report.  

 

The progress of all children is carefully monitored and relevant records are kept throughout the 

school. 

 

At the end of each educational year, parents receive a written report on their child’s progress. 

Under normal circumstances two Parents’ Evenings will be held, one in each of the Autumn and 

Spring Terms for pupils in Reception to year 6. There is an opportunity then to have private 

discussions with your child’s class teacher and any other teachers who have been involved in your 

child’s education. In recognition of the busy lives which parents lead, an appointments system 

operates. 
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Children with Special Educational Needs 

 

The school complies with the DCSF Special Educational Needs Code of Practice and believes that 

in doing so it is responsive and accommodating in ensuring that the needs of children are met as 

appropriately as possible. 

Whilst the curriculum provides equal opportunities for all pupils, its delivery is differentiated to 

enable all children, regardless of their ability, to gain access to it at an appropriate level and to 

develop and progress through it with appropriate challenge. 

 It is important to realise that a child’s developmental age does not necessarily correspond to 

his/her chronological age. For example, whilst one child might require extended teaching in basic 

work, perhaps through individual assistance, another could be ready for work more suited to their 

higher level skills. It would be counter-productive to make inappropriate demands of the less able 

child, or to frustrate the more able, by expecting them to work at the same level. The early 

identification of a child’s special educational needs will normally be made by the teachers’ 

sensitive observation and assessments and through discussion with the Special Educational Needs 

Co-ordinator and other senior members of staff. Relevant, suitable yet personally challenging 

levels of work will be set by the teacher and the progress of the child will be carefully monitored 

at all times. 

Children who have special needs are recognised at an early stage, where appropriate they are 

placed on the Special Needs Register and an individual education plan agreed.  Children 

encountering difficulties (or with exceptional abilities) are sometimes helped by the support of a 

teaching assistant either in the classroom or by working with a group of children from parallel 

classes.  Parents are always notified if any additional support is being given, they are also 

consulted and their agreement sought if we feel that their child might benefit from the advice of 

outside agencies, such as the educational psychologist. 

If, as parents, you believe that your child needs any special help, please contact the school in 

confidence at the earliest possible opportunity. 

Further SEND information for parents is available on our web site.  
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Newsletters 
 

The School Newsletter is published each Friday to keep parents informed of activities and 

forthcoming events. These are emailed direct to parents and a copy is placed onto the school 

website and into the school noticeboard. We encourage all parents to use our comprehensive 

website www.stmichaelsprimary.durham.sch.uk as this is the primary source of information and it 

is updated weekly.  

 

Texting Service 

 

If school need to get a message to you more urgently then we will use our Teachers to Parents 

text messaging service. If there is a change to your mobile number then please inform school 

ASAP.   

 

Parental Partnership 

 

It is our policy to make the school a warm and friendly place where parents and visitors are made 

to feel welcome and at ease. We have a Home-School Agreement which we ask all parents and 

children to sign.  

The Head Teacher and/or Class Teacher will be pleased to meet you at any reasonable 

time if the matter is urgent. Should you wish to discuss any aspect of your child’s 

well-being (of a less urgent nature), it would be appreciated if you must contact the 

school in advance so that a mutually convenient appointment can be made. Parental 

partnership within our “whole-school” family is encouraged at all times. 

We organise parenting skills courses for parents in school and we have a ‘Family Learning 

Partnership’ where parents can come into school and learn about their children’s education, take 

part in training themselves and work with their children in school. Details are available from the 

school office. 
 

Friends of the School 

 

This association was established to involve parents further in the life of the school, to share 

ideas as well as to raise funds for specific school projects, thus enhancing the well-being of the 

pupils and the general school environment. It is an enthusiastic and active group who work closely 

with the Head Teacher. The “Friends” would warmly welcome new group members, or, indeed, any 

parent who could help during organised events. Any parent who wishes to be involved should 

contact the Head Teacher, or Parent Governor.  
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Complaints Procedure 

 

If any parent wishes to make a complaint about the school’s curriculum and collective worship 

under the terms of Section 23 of the Education Reform Act 1988, he/she should in the first 

instance consult with the Head Teacher of the school. If attempts to settle the complaint 

informally fail, the complainant is free to make a formal complaint to the Chair of Governors in 

writing c/o the school.  

Other complaints may be raised initially with the Head Teacher. If attempts to address the 

complaint fail, the parent has redress to the School Governors and the Local Authority. 

 In both cases, the complaint may be lodged with the Clerk to the School Governors, School and 

Governor Support Service, Education Department, County Hall, Durham. DH1 5UJ Tel: 03000 

260000 or, for directly with the Chair of Governors through the school. 

The school is developing a culture of continuous improvement and is keen and interested to hear 

parents and others views and suggestions about how the school and what it offers may be 

improved. Please let us know - in this way we can be responsive to your needs and wishes and work 

in partnership for the good of all. 

 

Access to Documentation 

 

Parents may see copies of school OFSTED reports, schemes of work and syllabuses, the trust 

deeds of the school and the Governors’ statement on religious education, together with the 

school’s policies in the School Office or on the school website. Prior notice to the school 

Administration Team is needed so that the documents can be made ready for perusal. 

 

Policies 

 

All policies, including the Child Protection Policy, are available on the school website or on request 

from the school office. 
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Church and Community Links       

               

As a Church of England School we are closely linked with 

St. Michael’s Church and celebrate Christian festivals in 

the church itself. 

 Father Michael is a Governor of the school and 

contributes in a variety of ways to the enhancement of 

the curriculum as well as regularly leading collective 

worship. There are Foundation governors representing 

the church on the governing body and each has a specific 

function and responsibility.  

 

The skills and 

knowledge of all governors are put to good use on sub-

committees and through links with individual teachers to 

encourage all with an interest in the school to contribute to its 

continued success and development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  27 

 

 

 

 

 

 

 

 

 

General 

 

Schools have changed considerably in recent years. Perhaps our organisation, methods of teaching 

and assessment seem very different from those you remember from your own school days. If you 

have any doubts or queries about anything we are doing, do not hesitate to come along to talk to 

us about it. 

We share a common aim - the happiness and optimum development of your children - and we do 

not want any misunderstandings between home and the school. Please inform Mrs Lindsey Vollans 

the Head Teacher, if there is anything you wish to query or bring to her attention and she will do 

all he can to resolve the situation.  

This is a pledge of the school. 

 

School Holidays 2017/2018 

 

 

Holiday 

 

Closing Date Date Re-open for 

Teaching Purposes 

Summer 2016 

 

Tuesday  19th    

July  

Wednesday 7th  

September 

Autumn Half-Term 2016 

 

Friday 21st    

October 

Monday 31st   October 

Christmas 2016 

 

Friday 16th 

December 

Wednesday 4th January 

2017 

Spring Half-Term 2017 

(1 week) 

Friday 17th 

February 2017 

Monday 27th February 

2017 

Easter 2017 

 

Friday 7th April 

2017 

Monday 24th April     2017 

Summer Half-Term 2017 

 

Friday 26th  May 

2017 

Monday 5th   June     2017 

Summer 2017 

 

Friday 21st  July 

2017 

To be determined 
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